
Inventory Journals
Inventory and warehouse management > Journals

Inventory journals are used to record different types of 
warehousing entries.

Summary

1. Journal types
2. Create a journal header
3. Inventory adjustment journal lines
4. Movement journal lines
5. Counting journal lines
6. Transfer journal lines
7. Bill of material journal lines

Steps

• Use a Movement journal when writing off inventory to 
specific Main accounts, such as scrap

• Use a Bill of material journal for simple assemblies, for 
example a fast kitting process where no labor is recorded

Tips



Journal types

Inventory and warehouse management > Journals > Item transactions > Inventory adjustment
Add or subtract from on-hand inventory.

Inventory and warehouse management > Journals > Item transactions > Movement
Add or subtract from on-hand inventory and expense the transaction to the specified Main account.

Inventory and warehouse management > Journals > Item counting > Counting
Add or subtract from on-hand inventory by entering the quantity on-hand.

Inventory and warehouse management > Journals > Item transactions > Transfer
Move inventory between physical locations.

Inventory and warehouse management > Journals > Item transactions > Bills of materials
A simplified Production order that consumes component items into a parent item.
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Create a journal header

• Click the New button.

• Select the journal Name.

• Type the journal Description.

• Click the Lines button.
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Inventory adjustment journal lines

• Select the Item number.

• Choose the required Inventory dimensions, such as Site, 
Warehouse, and Location.

• Enter the Quantity adjustment.

• Click the Post button.

• Click OK.
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Movie 4.1 Inventory Journal
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Movement journal lines

• Select the Item number.

• Choose the required Inventory dimensions, such as Site, 
Warehouse, and Location.

• Enter the Quantity adjustment.

• Select the Offset account.

• Click the Post 
button.

• Click OK.
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Counting journal lines

• Click the Create button > On-hand.

• Select the Location(s) to count.

• Enter the Counting date.

• Choose the inventory dimensions to 
Count by.

• Click OK.
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Counting journal lines (continued)

• Record the quantity Counted.

• Select the Worker who counted the inventory.

• Review the Quantity to be adjusted.

• Click the Post button.

• Click OK.
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Transfer journal lines

• Select the Item number.

• Choose the required Inventory dimensions to transfer From 
and To, such as Site, Warehouse, and Location.

• Enter the Quantity to transfer.

• Click the Post button.

• Click OK.
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Bill of material journal lines

• Click the BOM button > Report as finished.

• Select the item to report as finished.

• Type the Quantity to report as finished.

• Under Explosion choose Always.

• Check Post now. 

• Click OK.
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