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There are two processes to void checks. The Void check or 
Payment reversal process is used after the Payment journal 
has been posted. The process for reprinting a check in an 
unposted journal is detailed in the Vendor payments section. 

Summary

1. Void a CheckSteps

• Void the check after calling the bank to stop paymentTips



Void a Check

• Click Payment reversal button.

• Change the voided Date of the check.

• Add the Reason code for the void.

• Mark Reconcile.

• Click OK.
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