Bank Reconciliation

Cash and bank management > Common > Bank accounts

Summary The Bank reconciliation process allows the entry of the
ending bank statement balance to be reconciled to the ledger
bank balance.

Steps 1. Createa Bank reconciliation header
2. Reconcile account
3. Print reconciliation

TipS » Use Bank transaction groups to tie the transaction
summary to the bank statement’s summary



Bank Reconciliation
Create a Bank reconciliation header

¢ (Click the Bank reconciliation button.

e Click the New button.

4 Bank statement (1 - ceu) - Reconciled: Bank account: US4 OPER, New Record | = HE\@
m MNew 2 Delete Transactions L @
e Fill in Bank statement date.
View: Unreconciled +
0 Owerview | G |
e Use the month and year in Bank statement. e
Bank statement date  Bank staterment  Currency  Ending balance Reconciled
. 6/30/2012 June 2012 UsD Ll 00)
o Type the Ending balance from the bank
statement.
¢ (Click the Transactions button.
4 « > pl | |7 | Date of reconcili... | .A(0) | USD | ceu ‘ Close
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Reconcile account

e Check Cleared on all cleared
transactions.

e Unreconciled should be 0.00.

e When the account is reconciled, click
the Reconcile account button.

= .' Account reconciliation (1 - ceu) - Bank account: US& OPER, 6/30/2012, Reconciled: Bank account: USA OPER

Bank Reconciliation

=)

Reconcile account  Mark check interval > 1| (7]

m MNewy

Show transactions: Reconciled v
Totals
Opening balance: 11,808,031.84  Ending balance: 11,942,323.56  Unreconciled: 0.00

Owerview | General | Financial dimensions

Cleared  Bank transaction type Check number Depaosit slip Amount in transaction currency  Correction amount

01 T7729/2011 45,760.00 0.00
v 01 7/29/2011 89,869.72 0.00
v 06 9/7/2011 -1,188.00 0.00
v 06 9/7/2011 -150.00 0.00
< 1] »
Main account: Sales tax group:
Description: Itern sales tax group:
Sales tax amount: 0.00
Bank transaction groups  «  Description Transactions Cleared
20 Deposits 2 135,629.72
30 Transfers 2 -1,338.00
4 « > Pl ||Z || ] | Voucher posting date. | A(0) | USD| ceu I Close
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Bank Reconciliation

-4 Account reconciliation (1 - ceu) - Bank account: US& OPER, 6/30/2012, Reconciled: Bank account: US& OPER
JENew X Reconcile accounto, Mark check interval »| O @

Show transactions: Reconciled v Reconcile account

Totals
Opening balance: 11,808,031.84 Ending balance: 11,942,323.56  Unreconciled:

Overview l General I Financial dimensionsl

[7] Cleared Bank transaction type  Date Check number Depositslip  Amountin transaction currency  Correction amount
\0 01 45,760.00 0.00

01 89,869.72 0.00

' 06 9/7/2011 -1,188.00 0.00

' 06 9/7/2011 -150.00 0.00

<

Main account: Sales tax group:
Description: Itern sales tax group:

Sales tax amount: 0.00

[7] Bank transaction groups +  Description Transactions Cleared l Cleared summary
20 Deposits 2 135,629.72 o

30 Transfers 2 -1,338.00

4 « = p Pl II ﬂ lVoucher posting date. ' J(O) |USD| ceu
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Reconcile account  Mark check interval

Bank Reconciliation

Show transactions: Al

Totals

Opening balance: 7 11,808,!]31.84 Ending balance: 11,94‘.7'\,695.827 Unreconciled:

Owerview | General I Financial dimensions|

01
01
06
06
01

[T] Cleared Banktransaction type  Date Check number Deposit slip

7/29/2011
7/29/2011
9/7/2011
9/7/2011
1/9/2012

0]

| 14972012

03
03

OEEREEE

6/24/2012
6/24/2012

<|

Main account: I

Sales tax group:

Description:

Itern sales tax group:

Sales tax amount:

Amount in transaction currency
45,760.00

89,869.72

-1,188.00

-150.00

4,000.00

500.00

-1,127.74

-984.48

N hce
Correction *

| data
7/1/2008

jttance
atistics

atistics

KA

USA OP

Location:
ZP/postal
City:
State:
County:

[T] Bank transaction groups  ~
[ 10

20

30

Description Tran... Cleared “*

Checks il -1,127.74 =
Deposits 3 13%29.72
Transfers 3 -838.00

-

M < = > |[Z]| @

| Transaction type in Cash and bank management module.

| o) | USD | ceu

Country/region:

Internet address:

[ o) | USD | ceu




