Transaction Editing

Accounts recetvable > Common > Customers > All customers > Collect tab

Summary Settle open transactions and Closed transaction editing are
used to reapply payments, invoices, and credit notes within a

Customer account.

Steps 1. Settle open transactions
2. Closed transaction editing

TipS « Type to enter text



Settle open transactions

¢ Click the Settle open transactions button.

e Mark transactions for settlement.

e Update the Amount to
settle if not fully
settling the transaction.

e Click the Update
button.

m Update

Inquiry¥  Mark payment

s .' Settle open transactions (1 - ceu) - Voucher: SIV-101111, 2/22/2012, Customer account: 1000

1. Use Selected date option or click Mark payment to identify the settlement date and calculate discounts

Marked total:

Estimated cash discount:

Settlement posting date: I.atest date

0.00 | Marked total in USD:

0.00 | Estimated cash discount in USD:

Overview | General ‘ Payment ‘ Settlement | Cash discount | Collections | Financial dimensions

Mark
v
v

Is marked

Discount date:

Discount amount:

Use cash discount: Normal

Discount taken:

<

4 «

> >l [/

Use cash discount  Voucher Account  Date
Normal ARP001089 1000 2/12/2012
Normal Sh-101111 1000 2/22/2012
Discount amount to take:
0.00 Full settlerment cash discount:
Full settlerent cash discount in USD:

0.00

T

Select all
0.00 Customer balance:
0.00
Date to use for calculating discounts: Transaction date v
Due date Invoice  Amount.. Currency
2/12/2012 -1,000,00 USD
4/22/2012 101111 25,000.00 USD
0.00
Description:  Sales invoice 101111

| The date to post the settlement: the most recent date, today's date, or a date that you specify

Transaction Editing

[F=3 E=83

Clear all O e
26,529.00

Crossrate  Amountto settle
0.0000 -1,000.00 |5
0.0000 1,000.00

Alternative cash discount account:

»

| A(0) | USD| ceu ‘ Close
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Transaction Editing
Closed transaction editing

¢ Click the Closed transaction editing button.

e Mark one of the transactions to reverse

lement. The corr ndin ’ —
settlement €co eSpO d g - Closed transaction editing in several currencies (1 - ceu) - Voucher: ARP001088, 6/30/2012 [-=-@ ]@
transaction will be marked IR Reverse  Inquiny~ O e
automat]cauy, Settlement reversal posting date: Latestdate v
Owerview | General | Financial dimensions | Payment | Settlement | Collections
° Click the Reverse butt()n. Is marked  Mark  Voucher Account  Date Due date Invoice Settled currency  Currency D
ARP0O01086 1000 6/30/2012 2/11/2012 -1,000.00 USD
ARP0O01087 1000 6/30/2012 2/11/2012 -1,000.00 USD
v/ ARP001088 1000 6/30/2012 6/30/2012 -1,000.0
ARPOO1088 1000 6/30/2012 6/30/2012 -1,500.00 USD E
SALE-10013 1000 2/11/2012 4/11/2012 10026 1,000.00 USD
SALE-10014 1000 2/11/2012 4/11/2012 10027 1,000.00 USD
SALE-10015 1000 2/11/2012 4/11/2012 10028 1,500.00 USD
v/ SALE-10016 1000 21142012 4/11/2012 10029 1,000.00 USD
Discount date: Discount used: 0.00 Description:
4 « > Pl ||Z || Y] | Currency for amount in foreign currency | A0) | USD| ceu Close
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Transaction Editing

pr

L:a Settle open transactions (1 - ceu) - Voucher: ARPO01089, 2/12/2012, Customer account: 1000

Inquiry~  Mark payment

Select all

N
A Use Sel ‘

Marked total:

fnt to identify the settlement date and calculate discounts

J.'UD Marked total in USD: 0.00 Custormer balance:

Estimated cash discount:

Settlerment posting date;%atest uaie

Latest date

'Today's date

Is marked Mark  Selected date
MNormal
MNormal
Normal
MNormal

MNormal

Discount date:

Discount amount: 0.00

Use cash discount: Normal

Discount taken: 0.00

Settlement posting
date

0.00 | Estimated cash discount in USD: 0.00

to use for calculating discr-=*- ~ -

Amount to settle

5 I Financial dimensions

IS

26,529.00

| =

Date

2/12/2012
2/14/2012
2/22/2012
4/21/2012
5/21/2012

Amount...
-1,000.00
510,00
25,000.00
899.00
120.00

Due date Invoice
2/12/2012
4/14/2012
4/22/2012
6/20/2012

142072012

Account
1000
1000
1000
1000
1000

Woucher

ARPO01089
Shv-101109
Shv-101111
Shv-101113
Shv-101114

101109
101111
101113
101114

Discount amount to take:
Full settlement cash discount:

Full settlerment cash discount in USD:

Description:

Currency
usp
usp
usp
usp
usp

Cross rate ~ “Amount to settle
0.0000 -1,000.00
0.0000 510.00
0.0000 1,000.00
0.0000 899.00
0.0000 120.00

Alternative cash discount account: |

< |

UL

| »

4 4 = p P ' ' }2‘ | The date to post the settlement: the most recent date, today's date, or a date that you specify

| A0 | usp| ceu




Transaction Editing

@U' | » CEU » Accountsreceivable » Common » Customers » All customers |‘1” Search p‘ v
Mg Settlgo’;e'h i:-ran‘svac:‘..'iroh"s-(i.-“c'eu)'-' Voucher: SIV-101111, 2'}22/201'2; Customer account: 1000 -\::- =
Update Inquiry™  Mark payment Selectall  Clearall 10| @
hs
‘ & Use Selected date option or click Mark payment to identify the settlement date and calculate discounts ‘
Marked total: | 24000.00 | Marked total in USD: 2400000  Customer balance: ©26,529.00
Estimated cash discount: ‘ 0.00 } Estimated cash discountin USD: | Eﬁﬂ :
Settlement posting date: Latestdate [ 2 ”T :f] Date to use for calculating discounts: Transaction date v E
| AR | |
Owerview l General | Payment l Settlemerﬂ Cash discount | Caollections | Financial dimensions
Is marked  Mark  Use cash discount  Voucher Account  Date Due date Invoice  Amount.. Currency Crossrate  Amount to settle *
“ [ Newer SALE-10016 1000 2/11/2012 471172012 10029 1,000.00 USD 0.0000 1,000.00 3
Normal ARP001089 1000 2/12/2012 2/12/2012 -1,000.00 USD 0.0000 -1,000.00
[ Mormal SIV-101109 1000 2/14/2012 471472012 101109 510,00 USD 0.0000 4
MNormal SIvV-101111 1000 2/22/2012 4/22/2012 101111 25,000,00 USD 0.0000 ird
[ Normal SIvV-101113 1000 4/21/2012 6/20/2012 101113 899,00 USD 0.0000
[ Normal SIvV-101114 1000 5/21/2012 7/20/2012 101114 120,00 USD 0.0000 o
Discount date: ri j Discount amount to take: UDE v
Discount amount: 0.00 Full settlement cash discount: v
Use cash discount: Normal « Full settlermnent cash discount in USD: ©
Discount taken: ST D Description: VSaile”siinvoic;ilﬁV]tllr = Alternative cash discount account: I
< | Tl | »
4 «4 = P Pl .@l ﬂ‘ 'The amount in the transaction currency | .J.(O) | USDl ceu

TTOTITET gToTp IO
Credit limit:
Delivery terms:

0.00

Sales tax group:
Cash discount:

TS O Payriene YOO

Method of payment: CHCK

Payment schedule:

Modified date and time: 2/11/2012 10:16:13 am
Modified by jleichty

(&

| ) | USD | ceu



