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Free text invoices are simple invoices that do not require 
Sales orders or Project accounting. The balance posted to the 
Customer account is offset against a Main account.

Summary

1. Create a Free text invoice
2. Post the Free text invoice

Steps

• Use free text invoices for non-revenue related customer 
invoicing; for example, sale of a fixed asset

Tips



Create a Free text invoice

• Click the New Free text invoice 
button.

• Select a Customer account.

• Change the Date.

• Add an Invoice line.

• Give the line a Description.

• Choose the Main account.

• Type the Quantity and Unit 
price.

• Click Post.
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Post the Free text invoice

• Check Posting and Print invoice.

• Click OK.
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Post

Date

Description Main account

Interactive 3.2 Free Text Invoice

1 2 3 4
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Movie 3.2 Free Text Invoice
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