Customer Payments

Accounts receivable > Journals > Payments > Payment journal

Summary Payments received from Customers are recorded in a

Payment journal.

Steps 1. Create a Customer payment journal
2. Enter customer payments (quick entry)
3. Enter customer payments
4. Create a deposit slip

TipS « Generally payment journals are grouped by type of
deposit by day
» Deposit slips summarize transactions for the bank
reconciliation process



Customer Payments

Create a Customer payment journal

Click the New button. C S i
& Payment journal (1 - ceu) |i||ﬂ|@

m MNew X Delete Enter customer payments Lines 2% O e

Select the journal Name.

Show: O pen ¥ Show user-created on I'_-,-':

Add a Description.

Overview | General | Setup | Blocking | Financial dimensions ‘ History

MName Journal batch number  «  Description Posted
} 000436_010 Check Deposits 2-3-2012

Click the Enter customer payments

button.

4 « > Pl | |7 || ¥ |Identification of the jo.. | .A(0) | USD | ceu Close
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Customer Payments
Enter customer payments (quick entry)

e Under Search for

L3
customer transactlons’ - & Enter customer payments (1 - ceu) - Journal batch number: 000436_010, ARP001086, Journal batch number: 000436_010 =n ] @
f. d th t 9 e . Enter customer payment information Search for customer transactions
1n € customer S 1nvoice eI 2/3/2012 | Find an open invoice, interest note, collection letter, or
: other document. Enter the identifier for this document
number_ Payment reference: 56712 and click the lookup button.

2A1 10001
Custamer: ceu v |4CJ.2 v Pear Conference Center

Metho

e Fill in the Payment date. it

of payment:  CHCK |+ Check

counttype: Bank v |USAOPER v Bank of US& Operating &ccount
Description: ‘v
Amount: 925,00 JIR] ‘V
e Type the check or Setled 25.00
transaction number in ReTaining: P

Select to pay
Payment reference.

2 Select all Clear all [} Show document

Is marked  Mark  Transaction identifier  Identifiertype  Company accounts  Voucher Account Due date  » Amount available to pay  Currency Cross rate

1 ) 100005 Credit note ceu SCV-10.. 2012 10/1/2006 16,990.00 USD E—
L] Check Dep0s1t Sllp to 7] 10001 Invoice ceu FINV-1.. 2012 443042008 925.00 usD Fr—
summarize the journal in
Bank transactions.
¢ Click the Save in journal
button.
Clear ‘ ‘ Save in journal ‘
The amount of the payment ‘ Close ‘
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Customer Payments
Enter customer payments

e Fill in the Payment date.

-4 Enter customer payments (1 - ceu) - Journal batch number: 000436_010, ARP001086, Journal batch number: 000436_010 o[ -@ @
[} Type the check or transaction Enter customer payment information Search for customer transactions
Payment date: 2/3/2012 A Find an open invoice, interest note, collection letter, or
] other document, Enter the identifier for this document
number ln Payment Payment reference: 56712 Deposit slip: [V and click the lookup button,
Customer: v | 2012 -
reference. Customer. ceu [ﬁCl Pear Conference Center
Method of payment:  CHCK v Check
Offset account type: Bank [US.L‘« OPER ¥ Bank of USA Operating Account

L4 CheCk Deposit Slip tO Description: v

. . . Amount: 500,00 USD v
summarize the journal in e o000
Bank transactions. Remaining: 000
Select to pay
% Selectall Clear all /] Show document ] Mark by priority
] Flnd the Customer, Ismarked Mark  Trans.. Identifiertype Com.. Voucher Account  Due date Arnount available to pay  Amountto pay Currency Cross rate
v 100005 Credit note ceu SCV-100005 2012 104172006 16,990.00 -425.00 USD 0.000000000000
v 10001  Invoice ceu 2012 4/30/2008 925.00 925.00 USD 0.000000000000
e Fill in the payment
Amount.
e Mark transactions to settle.
« X
Clear Save in journal
e Type the Amount to pay.
Voucher number that the transaction is attached to Close

¢ (Click the Save in journal
button.
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Customer Payments

7

Ei] Enter customer payments (1- ceu) - Jnurnal hatch numher: MNN43A N0 ARPANINAR lnurnal hatech numhber: 10N436_010

Ex3
Enter customer payment information)  Payment reference [ Deposit slip

Payment date: 2/3/2012 i Find an open invoice, interest note, collection letter, or
E — / other document. Enter the identifier for this document
Payment reference: 56712 \2F Deposit slip: [V]®. and click the lookup button.
i i ‘ Search for customer

Search for customer transactions

Custormer: ceu lv |2012 v  Pear Comfmvamnn S | O

transactions
Method of payment: CHCK |+ Check Amount

Offset accounttype: Bank IUSA OPER v Bank of US& Operatirﬁccount

Description: 74 |v

Z
Show document ount: ©7 sp000 USD v
Mark

T - =tttled:

5{ Mark by priority [ Amount to pay

Remaining:
Select to pay i \ -

~

7 Selectall Clear all I} Show docurmen® 7] Mark by priority o r i

Is marked Mgrk Trans.. Identifiertype Com.. Voucher Account  Due date Amount available to pay

100005 Credit note ceu SCY-100005 2012 104172006
10001  Invoice ceu 2012

Amtuntto pay Currency Cross rate
16,990.00 o -42500 USD 0.000000000000
4/30/2008 925.00 925.00 USD 0.000000000000

»

][ Save in journal ]

Close

Voucher number that the transaction is attached to.




Enter customer payment information
Payment date:

Payment reference: 56478

6302012 )

Customer Payments

Search for customer transactions

Find an open invoice, interest note, collection letter, or
other document, Enter the identifier for this document
and click the lookup button,

Customer:

ceu |+ [Roco

v

Method of payment: Iv

Offset account type: Bank, bs) |T5[XTOPER

¥ Bank of US& Operating Account

Description:

Select to pay

v 2 7
% Selectall Clear all i

Is marked  Mark  Trans.. Identifier type

|~

Amount: usp |v

Settled: 0.00

Remaining: 0.00

# =

Woucher Account  Duedate 4«  Amountavailable to pay  Amountto pay Currency Cross rate
This grid is empty.

= a
2ave In Jc-urnal

T

3AThe account number of the customer

T




Customer Payments
Create a deposit slip

e Fill in the Bank statement date, setting it equal to the journal
Posting date.

e Click OK.

- 4 Microsoft Dynamics A.. | = | B s3]

Deposit slip

Bank staternent date: | 6/30/2012] | )

QK H Cancel ’

Deposit summary by date

Journal lines > Functions > Deposit slip
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