Vendor Payments

Accounts payable > Journals > Payments > Payment journal

Summary Payments are generated with a Payment journal. A Payment

proposal is created and reviewed, then bank checks or a file
are output.

Steps 1. Createa Vendor payment journal

. Create a Payment proposal

. Review proposal and delete invoices
. Print the payment proposal

. Generate payments

o <2 T N JCR R

. Reprint a check

TipS « Filter Payment proposals by the Method of payment



Vendor Payments

Create a Vendor payment journal

e (Click the New button.

“ 4 Payment journal (1 - ceu) \i\‘ﬂ‘@
S Select ajournal Name. m Mew X Delete Lines o Validate  Postv » L @
g Type the journal Description. Show: Open v  Show user-created only:
Overview | General | Setup | Blocking | Financial dimensions | History
° CliCk the journal Lines button. Name Journal batch number 4 Description Posted
APPay 000431010 | Checks - Week of 6/24/2012|

¢ In Journal lines, click the Payment proposal
button > Create payment proposal.

4 « > || | Description of the curr... | .A(0) | USD | ceu Close
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Create a Payment proposal

Click the Select button. Filter
invoices by Method of payment.

Choose a Proposal type.

Delete negative payments
will remove payments if the total
payment is negative.

Enter To date to select invoices
through the specified date.

Enter the date of payment in
Total payment date and
Minimum date.

Click the OK button.

& Microsoft Dynamics A3 (1)
Vendor payment proposal

Proposal type

Proposal type:

Generate/print
Generate:

Limits

Armount limit:

Transaction limit:

Delete negative payments:

Payment date

From date:

Dates

Total payment date:
Payment weekday:
Minimum date:
Currency

Payrent currency:
Balance control
Check balance:

Centralized payments

Include vendor invoices from other legal entities:

Propose separate

Default offset account type:

Selected payment currency

vendor payment per legal entity

Due date and cash discount v

v Print:

6/24/2012

6/24/2012

0.00

i

To date:

6/30/2012

Vendor Payments

==~

Vendors ‘ Seleck

Wendor account:

VYendor transactions
Method of payment: USAUSD_CHK

Currency:

Locations

Location ID:

‘ Payments
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Vendor Payments
Review proposal and delete invoices

e Review and Delete invoices , —
. ¥ - & Vendor payment proposal (1 - ceu) ‘i‘ ‘E‘@
that Wlll not be pald. m /< Delete Transfer  Multiple change  Balance control  Payment distribution 1| @
Open transactions

Owerview | Cash discount

Vendoraccount +  Invoice Company accounts  Due date  Method of payment  Payment amount Inwvoice currency  Paymentamount Vendor bank accou
1001 ETVI0078 ceu 9/19/20... USAUSD_CHK -23,000,00 USD -23,000.00 201501
< m »
Discount date: 9/19/2010 Invoice remainder: 23,000.00  Payment specification: v
Discount amount: 0.00 Voucher: INV-100785 Marne: Earth Televisions
Discount amount to take: 0.00 Date: 8/20/2010 Payment ID:
Remittance location: Earth Televisions

Payment proposal
Printv

Overview | General | Remittance

| Company accounts  Account number  Date Method of payment  Amountintr.. Currency Amount  Discount amount Third-party bank account
ceuy 1001 6/24/2012 USAUSD_CHK -23,000.00 USD -23,000.00 0.00 201501
ceu 1001 6/24/2012 USAUSD_CHK 25.00 USD 25,00 0.00 201501
ceu 1002 6/24/2012 USAUSD_CHK 130,930.20 USD 130,930.20 0.00 201502
ceu 1002 6/24/2012 USAUSD_CHK 130,930.20 USD 130,930.20 0.00 201502 -
< I »

PaymentID:

4 « P Pl || Z|| Y] | Show only open transactions marked for the selected payment suggestion? | -A(0) | USD| ceu ‘ Close

| e—
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Vendor Payments

Ei] Vendor payment proposal (1 - ceu)

x Delete‘%‘ Transfer © _ Multiple change  Balance control  Payment distribution 1| @

Open uansactionsq Delete ] Transfer J
Overview | Cash cisc -

[7] Vendoraccrunt «  Invoice Company accounts  Due date  Method of payment  Payment amount  Inwvoice currency  Payment amount  Vendor bank accou

1001 ‘ ETVI0078 ceu 9/19/20... USAUSD_CHK -23,000,00 USD -23,000.00 201501

Open transactions

Discount date: 941972010 i Invoice remainder: 23,000.00  Payment specification: v

Discount amount: 0.00 Vouchen INV-100785 MNarne: Earth Televisions
Discount amount to take: 0.00 Date: 82072010 i Payment ID:

Remittance location: Earth Televisions

r/_'__’___{ Payment proposal J
Payment proposal ©

Printv
Overview | General | Remittance

[7] Companyaccounts  Account number  Date Method of payment  Amountintr.. Currency Amount  Discount amount Third-party bank account *
ceu 1001 6/24/2012 USAUSD_CHK -23,000,00 USD -23,000.00 0.00 201501
ceu 1001 6/24/2012 USAUSD_CHK 25.00 USD 25.00 0.00 201501
ceu 1002 6/24/2012 USAUSD_CHK 130,930.20 USD 130,930.20 0.00 201502

ceu 1002 6/24/2012 USAUSD_CHK 130,930.20 USD 130,930.20 0.00 201502
< | m

Payment ID:

4 €4 = > P | I }2 | Show only open transactions marked for the selected payment suggestion? | _).(0) l USDl ceu




Vendor Payments

Print the payment proposal

e On the Payment proposal form, click Print > Payments.

e Select Payment and Invoice.

, = .b Payments (1) \EHE’@ 1
e Click OK.

General | Batch

Parameters
Payment: v R
) Select
Invoice: v
Current print destination
Grouping by: Account v
Printer:
Subtotal: MNone v
Print destination: Screen
Yendor account
fram: v to = Destinations ...
Bank account
from: v to v
OK ’ ‘ Cancel

Secondary sorting and totals of the report
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Generate payments

e On the Payment proposal form, click the Transfer button.

e On the Journal lines form, click the
Functions button > Generate

payments.

e Select the Method of payment.
e Select the Bank account.

e Show format dialog to see the

next check number.
e Click OK.

e When the payments are confirmed,
click Post > Post.

- Microsoft Dynamics AX (1)

Generate payments

@ Payment method

Method of payment: USAUSD_CHK |+

Export format
Export format:

Export payment using service
Payment format:
Selection

Bank account: Usa OPER

Show the dialog of the payment format before generating payments?

Journal lines

Account type: Vendor
Offset account type:
Method of payment:
Payment specification:
Payment status: MNone, Rejected
Bank transaction type:

Bank account:

Currency:

Dimension code combination

Combination display:

Vendor Payments

=<

Select ‘

Dialog ‘

OK ‘ ‘ Cancel
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Vendor Payments

oY Transfer  Multiple change  Balance contral  Payment distribution

Open transactions
Owerview | Cash discount

Wendoraccount 4 Inwoice Companyaccounts Due date  Method of payment  Payment amount Invoice currency  Payment amount  Vendor bank accoun
1101 ggg7 ceu 2/17/20... Checks -4,445.00 USD -4,445.00 201601

< | |

Discount date: | 3/18/2012 = Inwvoice remainder: 4,445.00  Payment specification: =
Discount amount: -38.90 Youcher: API00000SY MName: Rain”P'rojecrtoir's 7

Al sisg i po =y

Discount amount to take: 0.00 Date: \ 1{18,‘2012 4 iz Payment ID:

Remittance location: EQB};;&;SA(A&&; hlsu E) =

Payment proposal

Printv

Overview I General | Remittance

[7] Companyaccounts  Account number  Date Method of payment  Amountintr.. Currency Amount  Discount amount  Third-party bank account
[[] ceu 1005 6/30/2012 Checks -200,00 USD -200.00 0.00 ‘5
6/30/2012 Checks -4,445.00 USD -4,445.00 0.00 201601

-

<

Payment ID: 7

4 4 = p Pl |@| }‘L |Numberidentifyingtheaccount_ | q1(0) 'USD. ceu




Vendor Payments
Reprint a check

e Click the Payment status button.

> Clle Reuse lf uSIHg L .‘ Journal voucher (1 - ceu) - Journal: APPay, journal batch number: 000431_010, Posted: Nolournal type: Vendor disbursement [ -@ \@
: MNews Delete Postv  Validatev  Financial dimensionsY  Salestax  Functions¥ | Payment status ¥ » (7]
preprinted check stock and the A % Z =
o - MNone
h . 1 i 1 Balance Total debit Total credit )
p YSICa paper 1S reusab e. Journal: 0.00 | Journal: 1,000.00 | Journal: 1,000 ot
Perwoucher: 0.00 Perwvoucher: 1,127.74 | Perwvoucher: 1,127
. . . Overvi . = -
° Clle ReJect then Clle verview | General | Payment | Payment fee | Remittance | Bank | Fixed assets | History f
- . . Rejected
. Account Description Debit Credit Offsetacco.. ! Payment st..
Payment Status > None lf 8006 Wendor payment 51110 1,127.74 Bank Usa OPER Sent
Q 8006 Wendor payment 51210 984.48 Bank Usa OPER Rejected
using blank check stock or P2y i
preprinted stock and the paper
is ruined.
< 1 »

Youcher: APPO01160 Method of payment:  USAUSD_CHK Document:

Currency: usp Payment specification: Docurnent date: 6/24/2012

Account name: Office Supp[ies Payment ID: Withholding tax group:

Offset account name: Bank of US& Operating  Settlerment type: Designated transactions

Check number: 903
4 « > Pl || 7 | Edit payment status | ‘A0 | USD| ceu Close
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